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UNIVERSIDADE DE MACAU
UNIVERSITY OF MACAU

Mail/Document Dispatch Service Requisition

CMDO-CSS/023/2022_E_000

|:| Copy required

From: (Unit) Contact Person: Ext: Date:
Please select the required service (please choose one)
A) Mailing Service D
Sender's Name Country Recipient's Name Surface| Air | Reg.| Qty Total For CSS use only
Handled by
Date
Total Amount
B) Hand Delivery/Collection D
Delivery |:| Collection |:|
Official Letters/ Documents ref. No.: Received by and Date
Content:
Organization:
Address :
Receiver's name/Contact Person : Contact no.:
For CSS use only
Handle By : Remarks: Date:

C) Courier Service

1

(Please select the required service provider - circle one only)

EMS DHL FedEx UPS SF Express
Remarks:
Collected by
e s S . . Fill in by CSS service
Recipient's Name Recipient's Address | Recipient's contact No. |  Airway Bill No. |QTY (MOP) provider and
date
For CSS use only

Received by: On (date) At: Qty: Weight: (Kg)
Sent by: On (date) At: Checked by:

Authorized Signature (Unit's Head/Delegates) and date

Approved by Head of CSS/Delegate and date
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EMS DHL FedEx UPS SF Express
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