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CMDO-CSS/012/2022_E_000

新增/修改室內標牌申請表
Application Form for Interior Sign Requisition/Revision
	1. 申請人資料 Requestor Information 
	

	姓名Name 
	
	學院/部門Faculty/Department
	

	電郵Email 
	
	電話/內線Tel./ Ext.
	


	2. 申請標牌資料Information for Requested Sign (s)
	

	申請類別Application Type
	 FORMCHECKBOX 
 新申請New Installed   FORMCHECKBOX 
 更換Sign Replacement   FORMCHECKBOX 
 標牌內容更新Updates on sign content   FORMCHECKBOX 
 刪除標牌內容Remove sign content

	地點Location 
	大樓Building
	
	建築物編號Building Code
	

	
	房號Room
	
	附加資料Additional Information 
	

	理由Purpose
	 FORMCHECKBOX 
 新職員For new staff 

	
	 FORMCHECKBOX 
 更改房間功能/名稱For change of function/ name of the room

	
	 FORMCHECKBOX 
 其他，請說明Other. Please specify: ____________________________________________________________________________________             


	3. 標牌顯示資料Information Displayed on the Sign(s)
	
	

	項目Item
	語言Language
	標牌內容Sign Content
	*涉及標牌類型、房號Type of sign involved, Room no.

	1
	中文Chinese
	
	

	
	英文English
	
	

	
	葡文(如有) Portuguese (if any)
	
	

	2
	中文Chinese
	
	

	
	英文English
	
	

	
	葡文(如有) Portuguese (if any)
	
	

	3
	中文Chinese
	
	

	
	英文English
	
	

	
	葡文(如有) Portuguese (if any)
	
	


*請參閱附件“Interior Campus Program” Please refer to appendix “Interior Campus Program”                                                             01/01/2023
	申請人簽署Signature of Requestor 
	學院/部門主管/授權人簽署Signature of Head of Academic Unit / Dept. / Delegate

日期Date:________________________


	校園服務處專用For Campus Services Section Only

	預算Budget from:  FORMCHECKBOX 
申請單位Requesting Unit       FORMCHECKBOX 
校園服務處Campus Services Section     FORMCHECKBOX 
不適用N/A

備註Comments : 
_____________________________________________________________________________________________________________________________________________
_____________________________________________________________________________________________________________________________________________

	處理人員Handled By:

日期Date:


	校園服務處處長/授權人 Head of CSS/ Delegate
日期Date:
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