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Application Form for Using UM Indoor and Outdoor Digital Signage System, Rolling

and Bus Stop Light Box

1. ¥ H* Tk Requestor Information

7+ Requestor

/8 1= Department/Faculty

IR
% 22/ )k 4 Tel./ Ext. \ = 4% Email

2. ¢ %4 38 Information for Requested Sign (s)

# 8 Location ! Bl ks % P %% Indoor sign no.

Digital Signage System| % *} %,%% Outdoor sign no.

B AR 22 =4 455 Sign no.

Rolling Light Box 4 3 4L Additional Information
e T L % Sign no.

Bus Stop Light Box it 4e Fof Additional Information

¢ * p # Duration

d  From 2 To
(dd/mm/yyyy)

2 d Purpose

D) R -Bm <= LCD =g ~ Ed 2 ° LGy R
Please refer to Appendix | for the Iocatlons of UM LCD Digital Sighage System, Rolling & Bus Stop Light Box
2&3) EY G pifork P HIURBEP FIoRF A
The approval and duration of the light box application is depends on the poster contents and nature

PR P

Endorsed by Date
B IR0 A F /4248 4 Head of Academic Unit/Dept./Delegate

BL¥ ARG R AR AAMARR > YT B E T magng@um.edu.mo %

yiupongho@um.edu.mo

Please submit the application form together with poster design content to magng@um.edu.mo and yiupongho@um.edu.

after the form is completed

R FIFR 7% E® * For Campus Services Section Only

K FPRF+ Ak B
CSS Comment:

O #-/& Approve
O % #.& Disapprove, & %] Reason:

¥& ] PR A% it /3248 4 Head of CSS / Delegate
p # Date:
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i Ed T HER 2 %A1 R 38 Points to note for using Rolling or Bus Stop Light Box

ﬁﬁi‘“J%%é%% LI BLTEP WY G W G AR o ARV A2 Y R e
FF MINFIFE I BRBIIFAPAHITFE DG ERRTF] > F MY GAab (FRIT S
All appllcatlons for Rolllng or Bus Stop Light Box should be submitted at least fifteen working days in advance,

immediate application will not be entertained. All required supporting documents/materials for Rolling or Bus Stop Light
Box application should be sent to Campus Service Section within 2 working days after raising request. Late submission

without justified reason will not be entertained
R EH G ERE BORAE - o R RFIRF ) BERBH R L AP 23881 H 6 Sy B8

2.
Campus-wide activities are given the first priority. Accordingly, Campus Services Section reserves the rights to relocate
posters of a different nature to make way for the said materials;
3. RFIIRFHT %ﬁ#fﬂf ERALY 0 FRAEZAFSS & 2T i
Posters/Materials hoisted in the Rolling or Bus Stop Light Box without permission from Campus Services Section will be
removed without prior notice;
fie * feir g 4 % i3 % 98 Points to note for using Digital Signage System
143 3"““*% Bl L R TER W WY R AR ) RO E R AR - B IFR (AT 4o
SEp FReeEL T p R AT RN B L ﬁfrall—— Xgnd B ok R Pl FHESTT f ATRE
21
All applications for Digital Signage System should be submitted at least ten working days in_advance, immediate
application will not be entertained. The contents for next week or after will be updated on the last working day of every week,
and will be postponed to the next working day when holidays; for content update should be received before 12:00 nn of the
dayl day prior to signage updated, otherwise, the updated content will be shown on the next signage update;
2. AoE RV Grindf N FATE 8RBT o APM Y R B P e E MHERER 0 B R APM Y R R S
If application submitted more than 8 pictures, it must be revised the quantities or play duration, otherwise the application will
not be entertained;
3. T ki kAR L& X 07:00 3 2300 ;
All digital signage works from 07:00 to 23:00 ;
4. FPEIEFIE AL BRED
% \}g;;,«éy;,,« ok P ”E%ﬂﬁig?lﬂz 5
Indoor digital signage system has NO sound output;
Outdoor digital signage system may have sound output for video only;
5. P EFRISF RAT

Bl % $JPEG #5¢ » 2472 5 1080x 1312 = BEd % 530 8% F ZkBY FZE 2 A3 5MB» # R B & 31 %pF &
L5 T8
Contents requirement as below:
Picture: JPEG format; resolution 1080 x 1312, no more than 8 pictures and less than 5 MB for each picture; the duration of
each picture is 7 second maximum.

I MPEG-4 & H.264 #.5% > f347 & 5 1080x 608> % FEd 72 53 LEF P ¥ £ 7 + >0 500 MB > #3pF fF B
£ 5604
Contents requirement as below:
Video: MPEG-4 or H.264 format; resolution is 1080 x 608, no more than 1 video and less than 500 MB; the duration is 60
second maximum.
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H 3 § ¥ 38 Other Points to note

Lo #* gpebgdst s LR 202 g ks >  FEPIREFIRIS ey BT > > 17 2%
Requestor(s) should obtain approval confirmation from Campus Services Section before using the Indoor & Outdoor, Bus
Stop Rolling Light Box and Digital Signage System;

2. RFIPRIFH# 2 B P A w R cD] 5 MNP/ 2 ¥ 3§
Campus Service Section will send acknowledgement of application to relevant department/faculty within 3 working days;

3. B ir kA ATV dece R - BRI T BRI T EY S
The hoisting period for digital signage system must not be more than ONE week. Should it require an extended period of
time, requestor(s) must email us for extension;

4. FE 2L RRIERE PVRERBENF A
The hoisting period for rolling and bus stop light box will be determined according to the poster content;

5, REIVRIFEEFHPP-EPHP a‘fr‘f AR PR AR AR
Campus Services Section will remove the posters, materials hoisted in the Indoor & Outdoor Rolling, Bus Stop Light Box and
Digital Signage System within one week after the expiration day;

6. AratRE AT AN F A BHNF/FIRER L CRFER, AEERAAFA % aR BB P R R
eJ5 1N
Poster contents other than department/faculty events, or campus-related activities which meet university-level and promoting
university image will not be considered;

T 91 AT ded BN PR RFIPRAR RS R 0 A F B Y 5 PRIt
All new applications and poster contents will be reviewed by Communications Office and approved by Campus Services
Section; extension requests will be approved by Campus Services Section;

8. B A BB EAZIFEPNF MG P FIAHEREED Y FA AT T
Obscene, violence and pornography, etc. are prohibited, requestor(s) should bear any issue caused by the poster content;

9. F‘PF',&:J&%»LL’J”F\ZZIHJGQJ»”W’!’;E’}E PR -PFEST EPA VGBS AR
The submitter agrees not to submit content that violates any copyright, trademark, trade secret, privacy, or right of publicity of
any third parties or other intellectual property etc.

10 ¥ AR RPN F A FEFLARE AT FFMR B AN F > MBS NE S F N BB
Hink AR A ERpMEL AL RN
The submitter agrees the submissions will not contain any disgusting, indecent, immoral or illegal content, or offensive
material or message related to race, ethnicity, religion, gender, sexual orientation, gender identity, disability, or age.

11 doft b b 5 i 39 0 3R T RFIPRTE 488228440 (iR d 58 2 = L sb 2 %48 ) & 88228457 (Hci=F 4%k 4)

For inquiries, please contact Campus Services Section at 88228440 (for Rolling and Bus Stop Light Box) or 88228457 (for
Digital Signage System).
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